
Agenda

+ 5 basic key principles
+ Guide you through the activity report form
+ Tricks and tips!



Activity Reports
Key message: 5 basic principles

+ Beneficiary reports
+ Lead Beneficiary project level activity report
+ Lead Beneficiary principle rules
+ Mandatory fields are highlighted and must be completed
+ Submission stage: First Finance then Activity!



Activity Reports
Basic Progress Report

+ Main details
+ Objectives
+ Output indicators
+ Work Packages
+ Annexes
+ Submission



Activity Reports
Full Progress Report

+ Main details
+ Objectives
+ Output indicators
+ Result indicators
+ Work packages
+ Publicity and communication
+ Transnational issues (partnership)
+ Knowledge transfer
+ Innovation
+ State aid
+ Changes
+ Annexes
+ Submission





Highlight of main achievements
Focus on

+ Key outputs, results and deliverables
+ Aligned with the objectives of the project
+ Investments
+ Any publicity awards or any other
+ Impact or influence on policy





Objectives
Focus on

+ Level of achievement
+ Key outputs, results and deliverables
+ Explanations: What? How? When? Why? Next steps
+ Aligned with the objectives of the project
+ Investments / Pilots
+ Impact?





Output indicators
Focus on

+ Achieved in this period
+ Explanations
+ Level of achievement
+ Explanations: What? How? Next steps
+ Evidence
+ Impact on result indicators?





Work Packages
Focus on

+ Lead Beneficiary principle
+ Description of progress
+ What? How? When? Why? Next steps
+ Transnational
+ Aligned with the objectives
+ Attachments
+ Impact





Annexes
Focus on

+ Evidence of content level achievements
+ Deliverables
+ Investments
+ Publicity
+ Other achievements





Submission
Focus on

+ Complete the activity report
+ Finance report = FLC plus AS
+ After the AS approval, beneficiary send it to the LB



Changes
Focus on

+ Address any approved changes
+ Make them visible in the description



Special requirements from the SC
Focus on

+ The issue / topic / conditions
+ Upload as an attachment



Summary
Key message: Basic principles

+ Beneficiary reports
+ Lead Beneficiary project level activity report
+ Lead Beneficiary principle rules
+ Mandatory fields are highlighted and must be completed
+ First Finance then Activity!


