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How should you prepare and submit?

Prepare the Full Application

Letters of Intent

Self-declarations

Authorised Signatory
Mark the Full Application 

complete

Authorised Signatory sign 
and submit

Joint Secretariat

Including



Letters of Intent
Self declarations

Authorised Signatory

Call 9 for full applications



• Use the templates provided by the Online 
Monitoring System

• Pre-defined by information entered in the 
application

• Section E of the application form

Letter of Intent



• No competitive advantage
• De minimis
• GBER
• Section E of the application form

State Aid - Self declarations



Two different persons needed to submit:
• Contact person/project manager
• Authorised Signatory - AS

AS designation must be completed, before FA 
can be submitted!
The procedure is using signed original 
documents and ordinary postal service –
IT TAKES TME!

Lead Beneficiary and Authorised Signatory



How to designate an Authorised Signatory

https://northsearegion.eu/project
‐information/programme‐
manual/authorised‐signatory/



Authorised Signatory



Checklist

AS 
• Designated via the application form
• Sign on behalf of the lead beneficiary’s 

organization
• Formal procedure



ASSESSMENT 
CRITERIA

F A 
CRITERIA

STRATEGIC ASS’T CRITERIA

Project context

Cooperation character

Project contribution to 
Programme’s objective, expected
results and outputs

Partnership relevance

OPERATIONAL ASS’T CRITERIA 

+ Management 

+ Communication

+ Work Plan 

+ Budget (incl. state aid) 



Full 
Application 

assessment
criteria

Fact Sheet 19



Preparation costs

+ The application form is the one chance to request 
reimbursement of preparation costs.



Questions???


